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All About Grants 
Workshop Registration & Account Creation Guide 
 
 
 
Professional Learning Account Creation 
 

1. Navigate to https://hcde.pl.powerschool.com/ia/empari/login/guest 
 

 
 

2. Click “Sign Up” 
 

 

https://hcde.pl.powerschool.com/ia/empari/login/guest
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3. Complete the account creation form and click “Create Account” 
 

 
 

4. Once logged in, click “All About Grants One Day Workshop” in the Recommended 
Courses channel. 
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5. Review the workshop details and registration options, and then click “Sections (1)” 
 

 
 

6. Click “Register” 
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7. Select the appropriate registration or credit type for the workshop and click “Next” 

 
 

8. Acknowledge the disclaimer by checking the box and clicking “Next” 
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9. Select the payment method to be used and click “Next” 

 

 
 

 Payment Method Options: 

1. Register Now, Pay Later 
a. This payment type allows users to register for the course and provide 

payment method at a later date prior to the date of the course or event.  
 

2. Purchase Order 
a. This payment type allows users to register for the course and provide 

purchase order information at the time of registration.  
 

3. Check 
a. This payment type should be mailed or delivered to the contact person for the 

workshop, who will provide details that should be included for this payment 
type. 
 

4. Credit Card Payment 
a. This payment type allows users to register for the course and provide credit 

card payment at the time of registration.  
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10. Complete payment details and click “Register” 
 

 
3.5 
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11. Review the green confirmation message at the top of the screen. Click “View Your Invoice” to 
submit and/or obtain an electronic receipt of your payment and registration or “Go to My 
Course” to review the event description and details.  

 

 
 

If you have questions about the workshop or need technical assistance with registration and account 
creation, please contact the following: 
 
Workshop Contact Information 
 

Center for Grants Development 
Alma Ochoa, Secretary 
aochoa@hcde-texas.org 
(713) 339 – 9411 

 
Technical Support Contact Information 
 

IT Service Desk 
servicedesk@hcde-texas.org 
(713) 696 – 1300 
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