
CHARGES FOR PUBLIC INFORMATION

Estimated Average Costs - Governmental Bodies

	Services Rendered


	Cost

	1. Standard Paper Copy (8/12 x 14 in.)
	$ .10/page

	2. Nonstandard-size Copy

Diskette

Magnetic Tape

4mm

8mm

9-track

Data Cartridge

2000 series

3000 series or 600 A

6000 series

9000 series

Tape Cartridge

250 MB

525 MB

VHS Video Cassette

Audio Cassette

Oversized Paper Copy

Mylar (36”, 42”, and 49”)

3 mil.

4 mil

5 mil

Blueline/blueprint Paper

Other


	$  1.00/each

$13.50/each

$12.00/each

$11.00/each

$17.50/each

$20.00/each

$25.00/each

$35.00/each

$38.00/each

$45.00/each

$  2.50/each

$  1.00/each

$     .50/each

$     .85/linear ft.

$   1.10/linear ft.

$   1.35/linear ft.

$     .20/linear ft.

Actual cost

	3. Personnel Charge – If a particular request requires the services of a programmer in order to execute an existing program or to create a new program so that requested information may be accessed and copied, the Department may charge for the programmer’s time.

Other Personnel – The charge for other personnel costs incurred in processing a request for public information is $15.00 an hour, including fringe benefits.  Where applicable, the other personnel charge may include the actual time to locate, compile, and reproduce the requested information.
	$26.00/hr.

$15.00/hr.

	4. Overhead Charge – An overhead charge shall not be made for requests for copies of 50 pages or fewer of standard paper records.

The overhead charge shall be computed at 20 percent of the charge made to cover any personnel costs associated with a particular request.  For example, if one hour of personnel (programming, other personnel, or a combination of both) is used for a particular request, the formula would be as follows: $15.00 x .20 = $3.00; or $26.00 x .20 = $5.20; or $41.00 x .20 = $8.20.
	20% Personnel Charge



	5. Microfiche or Microfilm Charge - The charge for copy must not exceed the cost of reproduction.

Paper Copy

Fiche or Film Copy
	$     .10/page

Actual cost

	6. Remote Document Retrieval Charge
	Actual cost

	7. Computer Resource Charge – 

1. The computer resources charge is a utilization charge for computers based on the amortized cost of acquisition, lease, operation, and maintenance of computer resources, which might include, but is not limited to, some or all of the networks (LANs), printers, tape drives, other peripheral devices, communications devices, software, and system utilities.

2. These computer resource charges are not intended to substitute for cost recovery methodologies or charges made for purposes other than responding to public information requests.

3. The charges in this section are averages based on a survey of governmental bodies with a broad range of computer capabilities.  Each department using this cost recovery charge shall determine which category(ies) of computer system(s) used to fulfill the public information request most closely fits its existing system(s) and set its charge accordingly:

4. The charge made to recover the computer utilization cost is the actual time the computer takes to execute a particular program times the applicable rate.  The CPU charge is not meant to apply to programming or printing time; rather, it is solely to recover costs associated with the actual time required by the computer to execute a program.  This time, called CPU time, can be read directly from the CPU clock, and most frequently will be a matter of seconds.  If programming is required to comply with a particular request, the appropriate charge that may be recovered for programming time is described above at personnel charges.  No charge should be made for computer printout time. For example, if a mainframe computer is used, and the processing time is 20 seconds, the charges would be as follows:  $10.00 / 3 = 3.33; or $10.00/ (60 / 20) = $3.33
	Type of System

Rate

Mainframe

$10.00 per minute

Midsize

$  1.50 per minute

Client/Server

$  2.20 per hour

PC or LAN

$  1.00 per hour



	8. Miscellaneous Supplies
	Actual cost

	9. Postage and Shipping Charge
	Actual cost

	10. Photographs
	Actual cost

	11. Other Cost
	Actual cost

	12. Outsourced/Contracted Services
	Actual cost

	13. No Sales Tax
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